SAMPLE SPONSOR LETTER TO USCIS
PLEASE PRINT ON DEPARTMENT LETTERHEAD

(DATE)
Department of Homeland Security

U.S. Citizenship and Immigration Services

California Service Center

24000 Avila Road, Room 2312

Laguna Niguel, CA 92677

To Whom It May Concern:
We wish to support an H-1B petition for (NAME OF FOREIGN NATIONAL) for the position of (JOB TITLE).  This appointment will begin on (DATE) and end on (DATE).  This position has an annual salary of (SALARY AMOUNT $$).

The main duties of this position include (LIST SEVERAL JOB DUTIES).

This position requires completion of a (BACHELORS/MASTERS/PhD) degree in (FIELD OF STUDY).
(NAME OF FOREIGN NATIONAL) possesses the necessary qualifications for this position.  These qualifications include (LIST DEGREE, FIELD OF STUDY AND ANY OTHER RELEVANT QUALIFICATIONS, SUCH AS EXPERIENCE).

We respectfully request your most favorable adjudication of this H-1B petition at your earliest convenience.
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